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AIMUHUCTPALIMU MYHUILIUITAJIBHOIO OBPA3BOBAHUS
«BCEBOJIOXXCKUII MYHULIITAJILHBIN PAMOH
JIEHMHI'PAZICKOM OBJIACTU

MYHHUIUITAJILHOE JOIIKOJILHOE OBPA30OBATEJIbHOE
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II. POMAHOBKA

ITPUKA3 Ne 132

O BHeceHHH U3MeHeHMIT B Yuernyio nonntuxy MJIOBY «ICKB Ne 12»

"04" wroma 2023 . 1. PomanoBka

PykoBoncrByscs:

Oenepanprbiv 3akoroM o1 06.12.11. Ne 402 —®3 «O GyxranrepckoM yderey, IIpuxazom
M® PD No 157 ot 01.12.2010r. «O6 YIBCPKICHHH CMHOTO MJIaHA CYETOB GyXTanTepeKoro yde-
Ta JUIL OPraHoB TOCYNapCTBEHHON BIIACTH (FOCYAAPCTBEHHbIX OPraHoB), OPraHOB MECTHOTO Ca-
MOYIIPABJICHHSI, OPraHOB YIIPABIEHHUSI TOCY1APCTBEHHBIMHU BHEOIOUKETHBIMU (hOHTaMH, rocynuap-
CTBCHHBIX aKaJCMUH HAYK, TOCYTApCTBEHHBIX (MyHHIHTATbHBIX YUIPEXKICHUN M HHCTPYKIUH 110
€ro IPUMEHEHHUIO) (3aperucTpuposan B Muntocte PD 30.12.2010. No 19452 ¢ usmenenuamu),
Ipukasom M® PO Ne 174 or 16.12.2010r. «O6 YTBEPXKACHHUH IJIaHA CYETOB OyXTrajTepcKOro
ydeTa OI0/KeTHBIX yUpesKIeHHUiT 1 HHCTPYKLHH MO €ro NPUMEHEHHIO» (3aperucTpUpOBan B M-
Hrocte PO 02.02.2011. No 19669 ¢ H3MeHeHuamn), [pukasa MO PD No 33-H ot 25.03.2011. «O6
YTBCPKICHUN MHCTPYKLHMH O HOPSIKE COCTAaBJICHMUS, IPEIOCTABIICHUST TOJOBOM, KBapTaIbHOM
Oyxranrepckoil oT4eTHOCTH FOCYIapCTBEHHBIX (MYHHULIMIAIBHBIX) YUPEIKICHHL (3apeructpupo-
BaH B Muniocte P® 22.04.2011. No 20558 ¢ H3MeHeHusamu), OenepalbHbIMA cTaHapTAMHU Oyx-
FaJITEPCKOro y4eTa AJIsl OpraHu3al[ii TOCyaapCTBEHHOTO CEKTOpa, YTBep)KAE€HHbIME [IprKazamu
Munuctpa ®unancos P®, Bromkerneim Komexcom P®, Hanorosemm Kogekcom P®, Wupimu
HOPMATHBHO-IIPaBoOBbIMU aKkTaMu P®, JIOKaIbHBIMH HOPMATHBHBIME [IPaBOBBIMU AKTaMH.

IIPUKA3BIBAIO:

1. B cBs3u ¢ nmepenmenosannem YAPSHKJIEHHS, YCTABOM YUPEIKIEHHS, YTBEPIKIEHHOTO
npukasom KomureTa mo oGpa3zoBaHmio anMuHUCTpand MO «BceBomoekuil MyHHIMIATBHBI
pation» Jlenunrpanckoit o6aactu ot 14.06.2023r. No 137 B npukase JIOY or 29.12.2022r. Ne 339
3aMCHHTH CJI0Ba «MyHHIMIATBHOE OMKOIBHOE 06pa30BaTeIbHOS yupexaenue «Jlerckuii can
KOMOHHHPOBaHHOTO Buaa Ne 12» m. PoMaHOBKay Ha «MyHHLIIHNATBHOE JOMIKOIBHOE oOpazoBa-
TEIBPHOE OIOIDKETHOR YupexieHne «JIeTckuii can KoMOuHMpoBaHHOrO Buaa No 12y n. Pomaxos-
Kay, cimoBa «MJIOY «Jlerckuii can KOMOMHMpOBaHHOTO Buaa No 12» 3aMeHHTL Ha «MJIOBY
«ICKB No 12y,

2. B cBa3u ¢ mepexonoM Ha HOBYIO [IpOTrpamMMy 10 pacyeTy 3apaboTHOM IIaThl YTBEPAUTS
Hpunosxenne Ne 9 x Tpukasy JIOY ot 29.12.2022r. No 339 » HOBOM pelaKiuy.

3. B cBasu ¢ nepexomom Ha DJ10, cornacuo IIpukazy IOV ot 28.04.2023r. Ne 86, nomon-
HuTh [Ipukas ot 29.12.2022r. [punoskenuem Ne 26.

4. Vreepauth emuHyro YueTHyio [OJIMTHKY JUISL  YUPEeXKACHHS B LEJIOM COMIACHO
IPUTIOKCHHUAM K JTaHHOMY IIPHKA3Yy.



5. lIpUMeHATH yTBEpPIKACHHYIO HACTOSALIMM MPHKA30M Yyernyro nosutuky ¢ 04.07.2023

FOfa ¥ BO BCE IMOCIEAYIOIIME OTUETHBIE NIEPUOLI C BHECEHHEM B HEe B YCTaHOBJIEHHOM IIOPSIJIKE
HEOOXOMMMBIX U3MEHEHUN U JOIOJIHEHUA.

6. OTBETCTBEHHOCTH 3a O(OpMIICHHE

3aBeyIoninii

/' ;,//,// PN HidGamers

M.IL

O3HaKOMJIEHBI;

Y4YeTHOH MOIUTHKH, IOCTOBEPHOE OTpPAXKCHIIE
ACSTENBHOCTH Ha CUeTaX OyXIalTepCKOro ydeTa, CBOCBPEMEHHOE MPEIOCTABICHHE MOTHOH M
JIOCTOBEPHOI OyXraaTepckol M HANIOrOBOH OTYETHOCTH BO3JIOKHTH HA TJIABHOLO Oyxrairepa
Kommanwnen A.C.

7. OTBETCTBEHHOCTD 3a OPraHU3aIKIO GyXIalTepCKOro U HATOTOBOTO ydeTa, OpraHH3aliE
XpaHEHHUs JTOKYMEHTOB, COOJIIO/IEHUs 3aKOHOLATENbCTBA B KOHTPOIb 3@ MCIIOJHEHHEM JaHHOTO
IIPHKA3a OCTaBIISIO 3a COOOM.
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Jara

[Moamuce




Pacuemmnoiii nucmox 3a

[Tpunoxenne Ne 9

K npukazy «O6 yuetnoit nonmutukey
oT «04» uross 2023r. No 132
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(ne ynupuyuposannas popma)

PACYETHbIV NUCTOK 3A (Mecsu, rog)

®UO (TabenbHbI Homep) K Bbinnare:

OpraHuzayus: MAOBY "OCKB Ne 12" [HomxHocTb:

MNoapasgenexue: Oknap (Tapud):

Bug, I Mepuoa Paboune OnnaveHo Cymma Bua I Mepuoa ‘ Cymma
OHn Yacel

Hauncneno: YoepxaHro:

Onnata no oknaay HOPN

Mpemus 3a BbINOHEHME
l0cOB0 BaxHbIX ¥ CIIOXHbIX
3agaHuii

YaepxaHue 3a nutaHue

CTUMYAMPYIOLME BbINNaTk!

BbinnayeHo:

Mpemus no utoram paboTbi

(Bank, Ben. Ne or)

3a nepByio NOMOBUHY MecsLa

BaHua (KB)

PaclunpeHue 3oHbI 06CyXN-

3apnnara 3a mecs (baHk,

Bea. Ne ot)

fonr npeAnpusTMs Ha Hayano

0,00[Jonr npeAnpusTHS Ha KoHel,

O6wui obnaraemblit 4oxoa;
BbiueToB Ha geteit: 0,00

3aBeIyIOLIHH

M.II.

CA {/ / H.M. JleGenera/
Vad



IIpunoxenue No 26
K npukazy «O0 yueTHOM MOIUTHKEY
oT «04» uronst 2023r. Ne 132

IOJIOKEHHUE
00 351ekTpOoHHOM 0KyMeHTooGopoTe MIOBY «JICKB Ne 12

1. O0mue moJoKeHns

Onexrpontslii nokymentoo6opor MJIOBY «JICKB Ne 12y (nanee — o6pasosatensHoe yupexKIeHHe
OY) npencrapnser coboii B3auMoaeHcTBHE HHPOPMALIOHHBIX TOJACHCTEM 9JIEKTPOHHOTO JOKYMEHTO-
obopota moapasnenenuit OY BHyTpu Hero. a Takike B3anmogeiicTre OY ¢ ero BHELIHHME KOHTp-
areHTamy (Jajiee - yYaCTHUKU 3JIEKTPOHHOIO JOKyMEHTOO0O0pOTA, HHPOPMALHOHHEIE MOACHCTEMbI I
CHCTEMbI 3JIEKTPOHHOT'O JOKYMEHTO000pOTa).
I.1. Hacrosmee «[Tonosenre 06 3/1eKTPOHHOM TOKYMEHTOOGOPOTE MJIOBY «JICKB Ne
12» (nanee — [Tonoxenue) pa3paboTaHO HA OCHOBAHUM:
* Ttpebosanuit Qenepanproro 3akona ot 06.12.2011 N 402-®3 "O Oyxranrepckom yuere" (B
pexn.
GenepalibHbIX 3aK0HOB 0T 05.12.2022 No 498-D3) (¢ MOCIIEAYIOMUMH U3M. U JOIL.);
¢ Ycrasa u nokanpHbX aktoB MJIOBY «ICKB No 12%» (nanee — oGpasosarenbroe yupexnue-
aue OY);
® UHBIX NEHCTBYIOIMX HOPMATHBHBIX MPABOBEIX AKTOB ()e/IePATbHOTO H PErHOHANBLHOTO ypOB-
HEl.
[.2. Onpenenenust HacTosmero [1010KeHus:
HorymenmooGopom - nponece nmxenus nokymentos 8 OY. BkirouaeT moc/ienoBaTebabie 0/ TIPO-
[I€CCRI CO3/1aHMs, COrNacoBaHus, HANMPABICHUS aipecary; MOJIyYeHHs, PHEMA K UCIOIHEHHIO, KOH-
TPOJIs MCTIONHEHHs; (POPMUPOBAHUE U XPAHEHHE [eJl, HCIIOIb30BAHME JOKYMEHTOB; [IpEeIOCTaBIICHHE
KOIHUH, CIIPaBOK.
Onexmpounneiti Joxkymenmoobopom (/10) - enuubIit [POrpaMMHO-aIMapaTHeIA KOMILIEKC 110 paboTe ¢
BIIEKTPOHHBIMU TOKYMEHTAMH.
Cucmema anexmponnozo doxyvenmoobopoma (CIJ) - MCII0JIb3YeMBIf 00pa30BaTeIbHBIM YUpEIKIe-
Huem (OY) 5J10.
Qnexmponnptii Joxymenm (IJ]) - TOKYMEHT, CO3IAHHBIA ¢ TTOMOIIBIO CPEJICTB KOMIILIOTEpHOU 0Opa-
OOTKH MH(pOPMAINH, KOTOPHIH MOXKET GLITH MOAMHCAH SJIEKTpOHHON moamuckio (DI1) u coxpanen Ha
MaIIMHHOM HOCHTEJIE B BH/E (haiiiia COOTBETCTBYOMIEro popmaTa.
Dnexmponnas noonuce (311) - anamor COOCTBEHHOPYYHOMH MOIIHCH, SIBISFOIIHHCS CPEACTBOM 3allHTh]
HH(OpMALMH, 00ECTIEUHBAIOIIIM BO3MOKHOCTD KOHTPOJIS LETOCTHOCTH 1 MOATBEPIKAECHUS TTOTHH-
HOCTH 3JIEKTPOHHBIX JJOKYMEHTOB.
Llepsuynolil daexmponnblii QOKYMeHm - SIEKTPOHHBIH T0KYMEHT, COOTBETCTBYIOUIUH YCTAHOBIIEHHBIM
TpeGoBanuaM (c1. 9 OexepanbHoro 3akona ot 06.12.2011 N 402-®3 "O Oyxranrepckom ydere" H
T.0.).
Mawiunouumaemolil 00KkyMeHT - NOKYMEHT, IPUTOIHBI ISk ABTOMATHIECKOIO CUNTEIBAHMIS coeprka-
Lielcs B HeM uH(pOpMaliu.
|.3. Koopannatopom 371eKTpoHHOro 10KkymenToobopora OV ssiasercs Oyxranrepus. OHa xe
OpraHH3yeT B3aMMOACHCTBHE ¢ BHeLWIHUMHU KoHTpareHTaMu OY o Bonpocam DJ10.
L.4. Ton B3aumozelicTBHEM HH(POPMALMOHHBIX [IOJICUCTEM U CHCTEM 9JIEKTPOHHOTO
AOKyMeHTOOOOpoTa B HacTosmieM I10J0KEHUH TOHMMAETCs OOMEH SJIEKTPOHHBIMU COOOINEHUAMHU

(BeneHye Ciy)keOHOH MeperucKu B S1MeKTPOHHOH (opme) MEXAY YIaCTHUKAMHU BJIEKTPOHHOTO JOKY-
MEHTO0D0POTA, B TOM YHUCIIE:




a) HAIIPaBJICHAE M II0yYeHHE B IEKTPOHHOIT (popMe pelneHnit 1 opyyeHuit pykoBojcTBa OV

0) mosy4enue HHYOPMALMH O XOJE PACCMOTPEHHS YYACTHUKAMH 3JIEKTPOHHOIO JOKYMEHTO000pOTa
3JIEKTPOHHBIX COOOIIEHHH, B TOM HHclIe nopyuenuil pykosoautess OV:

B) HAIIPABIICHHE B JIEKTPOHHOM (HOPME TOKYMEHTOB PyKoBOoACTBY OV

I) BHeCCHHE mozpaszeneHusMi OY ero pyKOBOACTBY IIPOEKTOB JIOKANBHBIX IIPaBOBBIX aKTOB, B TOM
YHCIIE B BIIEKTPOHHOM (hopme;

JU) OCYIIECTBIIEHHE YYaCTHHKAMH HJIEKTPOHHOTO JOKYMEHTOOGOPOTA COTTACHTETbHDIX IIPOLEAYp IO
IIPOEKTaM JIOKANBHBIX [IPABOBBIX AKTOB B 3JIEKTPOHHOM (opMme;

€) HANPABJICHUE B BJIEKTPOHHOI (POPMeE yTBEPIKIEHHBIX JTOKAIBHEIX [PABOBBIX AKTOB MCIIONHATENIM
JUI pealii3alli;

K) HANpaBJICHHUE W MOJyUEeHHe HHBIX I0KYMEHTOB, MePeIaBacMBIX [IPH B3AUMO/IEHCTBHN YYaCTHHKOB
BTIEKTPOHHOTO JIOKYMEHTOOO0POTA B AIIEKTPOHHOM (opme.

1.5 Tlpu OCyIIeCTBIEHHH 3EKTPOHHOIO JOKYMEHTOOGOPOTa IOIMyCKAeTes OOMEH 9JIeK-
TPOHHBIMU COOOLICHHUAMH, COAEPIKAITMMH OOLIEAOCTYHYIO HHPOPMALHIO 1 MH(OPMAIHIO, TOCTYI K
KOTOPOH OrpaHM4MBACTCS B COOTBETCTBHH C 3aKOHOIATENLCTBOM Poccmiickoit Menepauuu. O6MeH
MEXKILY YHACTHUKAMH SJIEKTPOHHOTO JOKYMEHTO0OOpOTa MH(OpMALMeii, J0CTYIl K KOTOPOH OrpaHH-
HHBACTCA B COOTBETCTBHH € 3aKOHOIATE/NbCTBOM Poccuiickolt Mesepamuy, 0CyMIECTBISETCS IPH BbI-
NIOJIHEHUH UMH TPeOOBaHMH MO 3allUTe Takoi MH(OPMAIMM, YCTAHOBJIEHHBIX B OTHOIICHHH uHpop-
MAaIIMOHHBIX CUCTEM 3JIEKTPOHHOTO JIOKYMEHTOOOO0POTA.

2. OcHOBHBIE NPHUHIMIIbI 3IEKTPOHHOI'O I0KYMEHT0060p0oTa

2.1. OCHOBHBIMM NPUHIHUITAMHU 3EKTPOHHOTO TOKYMEHTOOG0POTA SBISOTCS:

a) obecrieueHne TeXHOMOTHYECKOH BO3MOKHOCTH UCIIONB30BAHUS HIEKTPOHHOTO JOKyMEHT0000poTa
NEPEMEHHBIM YHCIIOM €r0 YYaCTHHKOB;
0) IpUMEHEHHE yYACTHUKAMM JJICKTPOHHOIO AOKyMEHTOOGOPOTa COBMECTHMBIX TEXHOJIOTHIA, bopma-
TOB, [IPOTOKOJOB MH(OPMALMOHHOTO ~ B3aUMOJEHCTBUS ¥ yHH(QHUMPOBAHHBIX IIPOrPAMMHO-
TEXHUYECKUX CPEICTB;
B) IPABOMEPHOE HCTIOIB30BAHHE IPOrPAMMHOTO OGecTeyeH s i CepTH(HIUPOBAHHEIX IIPOTPaMMHO-
TEXHHYECKHX CPEACTB yYaCTHUKAMH JJIEKTPOHHOTO JOKYMEHTOO00POTA;
T) OJIHOKPATHAs PErHCTpaLiis JOKYMEHTA, MO3BOJIAIOIAs OHO3HAYHO UJICHTU(QUIIPOBATE TOKYMEHT;
J1) BO3MOXXHOCTb MapajlieIbHOTO BBINOIHEHHs OTIePALHH, [TO3BOJIAIONIAs COKPaTHThb BPEMS IBHIKCHUS
JAOKYMEHTOB H ITOBBLILICHHS ONEPATUBHOCTH WX HCIIOJIHEHUS,
€) HEeMPEPLIBHOCTD [BUKEHHUs JOKYMEHTA, O3BOJISIONIAs WIeHTH(HUIHPOBATS OTBETCTBEHHOTO 38 HC-
TIOTHEHKE JIOKYMEHTA (3a/1a4H) B KaXK/AbIH MOMEHT BPEMEHH JKH3HH JIOKYMEHTa (IIPOoIecca);
K) efrHas (WIM COTJIacOBaHHAs pacrpesieNcHHasn) 6a3a TOKyMEHTHON HH(MOPMALHMK, MO3BOSIONIAS
HCKITFOYHTH BO3MOKHOCTb TyOJIMPOBAHUS JIOKYMEHTOB;
3) o0ecrieueHne eIOCTHOCTH IepeiaBaeMoi HH(OPMAaIIHH;
) MHHAMH3ALUHSL U3/IEPKEK, B TOM UHC/Ie (HHAHCOBBIX U BPEMEHHBIX, [IPH OCYIICCTBICHHH uHdop-
MAlMOHHOI'0 B3aUMOJCHCTBHS yYaCTHUKAMH 3JIEKTPOHHOTO JTOKYMEHTOO60POTA;
K) G PEXTHBHOCTE CHCTEMBI TTIOUCKA JOKYMEHTA, MO3BOJISIIOIIEH HAXOIUTh JIOKYMEHT, 00Jiajasi MUHH-
MaJIbHO¥ HH(OpMaLUei o HeMm;
J) pa3BUTast CUCTEMA OTUETHOCTH 10 Pa3/IMYHbIM CTATYCAM M aTpHOyTaM JOKYMEHTOB, MO3BOJIAIONIAS
KOHTPOIMPOBATh ABHIKEHHE JIOKYMEHTOB IO TPOIEeccaM JOKYMEHTO0O0poTa U IPUHUMATE YIIPABJICH-
YECKHUE PEIICHMs, OCHOBBIBASICH Ha JIAHHBIX U3 OTYETOB;
M) obecrieueHne KOHQUIEHUHANTBHOCTH [epefiady U NOTydeHUs HHPOPMAIUH.

2.2. TexHuYeCKHE CPEJICTBA FOJIOBHOTO Y3/1d 3JE€KTPOHHOTO J10KYMEHTO0G0POTa BKIIOUAIOT B

cels

[IPOrpaMMHO-TEXHUIECKHE KOMIUIEKChl 00pabOTKM, MapIIPyTH3AlHKH M XpaHEeHHs COOOIIEHHUH, cpesi-
CTBa MOHHTOPHHIA pabOTOCIIOCOOHOCTH TEXHHKO-TEXHOIOTHYECKOH UHPPACTPYKTYPBI 3IEKTPOHHOTO



JAOKYMEHTOOOO0pOTa, Cpe/cTBa 3aIliThI HH(OPMALNK U MHBIE CpeicTBa IIPOTPaMMHO-TEXHHYECKOTO
00eCIe e N AIEKTPOHHOTO B3aUMOLCHCTBUS YHaCTHHKOB 3JIEKTPOHHOIO JOKYMEHTO060pOTA.

2.3. OCHOBHBIMH (DYHKLHSMHU IONOBHOTO y3J1a 5JIEKTPOHHOI0 TIOKYMEHTO000POTA SIBIISIFOTCS !

a) obecrieuenue 3aruThl 0OpabaTeIBacMOii, XpaHUMOii i epelaBaeMon HH(POPMAIUU OT HECAHKIIHO-
HUPOBAHHOTO JOCTYNA U HCKAKEHHUS IIPH e HAXOXKIEHHH Ha FOJIOBHOM Y3JI€ 3JIEKTPOHHOIO JOKYMEH-
T0000pOTa ¥ Hepelade M0 3aUIIEHHBIM KaHATAM CBS3H 110 y3/I0B Y4aCTHUKOB 3JIEKTPOHHOTO JIOKY-
MEHTO000POTa;

0) 0OMeH 3TeKTPOHHBIME COOBIICHHIMU MEXKAY YIaCTHUKAMHM 3JIEKTPOHHOI'O JOKYMEHTOO000pOTA.

2.4. Texnmueckue cpecrsa y3Jla ydacTHHKa 3JIEKTPOHHOTO JOKYMEHTOOO0POTa BKIIOYAIOT B
ce0s KOMMYHHKALHOHHOE 000pyI0BaHKE, CPeICTBA 3ALUTEI HH(OPMAIMH ¥ aBTOMATH3HPOBAHHBIE
paboune MecTa. ABTOMATH3MPOBAHHBIME pabounMu MecTaMu y3ei KOMIIJIEKTYETCS 110 3ampocy
YHaCTHHKA JIEKTPOHHOTO JJOKYMEHTO060pOTA.

2.5. OCHOBHBIMH ()YHKIHAMHU y3I0B YHAaCTHHKOB 3JIEKTPOHHOTO JOKYMEHTO000POTA SBIISIOT-
csl:

a) obecrneyeHue 3auTh 00pabarbIBaeMOi, XpaHUMOH u nepeaaBaeMoil HHPOPMAIMU OT HECaHKIIHO-
HHPOBAHHOI'O OCTYIA U HCKAXEHUS 0 [IEPE/IauH €€ B 3allUIIeHHbI KAHAT CBSI3H;

0) ocTaBKa 3JIEKTPOHHBIX COOOLIEHMIA. TMOJIYYCHHDIX H3 IOJIOBHOTO y3jia 3EKTPOHHOTO JOKYMEHTO-
000poTa, B HHPOPMALUOHHBIE CUCTEMbI AJICKTPOHHOTO IOKYMEHTO000POTA aapecaTos;

B) OTHpPaBKa 3JIEKTPOHHBIX COOGIICHUI 13 HH(pOPMALMOHHBIX CHCTEM 3JIEKTPOHHOTO JIOKYMEHT00060-
pOTa yHACTHHKOB 3JICKTPOHHOTO J0KYMEHTOO60pOTa HA TOJIOBHOM Y3€Il BJICKTPOHHOTO JTOKYMEHTO-
obopoTa;

I) XpaHeHHEe IEKTPOHHBIX COOOLIEHHH 110 [ICpe/iain Ha TOJIOBHOH y3ell 3JIEKTPOHHOIO JOKYMEHTO-
000poTa MM B HH(OPMAIHOHHYIO CHCTEMY 5JICKTPOHHOIO JOKYMEHTO0O0pOTa aapecara.

2.6. OOMeH IEKTPOHHBIME COOBIIEHHSIMHU TIpH OCYIIECTBIICHUH BJIEKTPOHHOIO JIOKYMEHTO-
000pOTa OCYIIECTBIISIOT YIOIHOMOYEHHBIE COTPYAHHUKH Y4aCTHHKOB 3JIECKTPOHHOTO JOKYMEHT0060-
pora.

2.7. KoopamHATOP 31eKTPOHHOrO ZOKYMEHTO000POTa OCYIIECTBISET CIIENYIOHE GyHKIHH:
a) OpraHH3alHOHHOE M METOAHYECKOE OBeCIIeucH e 3JIEKTPOHHOTO JOKYMEHTOO60pOTa;

0) hopmMupoOBaH¥E 1 AKTyaTH3AUS TI06ATBHEIX dJIPECHBIX CIPABOYHUKOB (KJIACCH()HKATOPOB);

B) obecrieueHne 9KCILUTyaTallHH TEXHUKO-TEXHOIOIHUECKON MH(OPACTPYKTYPh! 3ICKTPOHHOIO IOKY-
MEHTO0000pOoTA;

r) obecneuenne HHPOPMALHOHHON GE30MaCHOCTH SJICKTPOHHOTO JIOKYMEHTOOOOPOTa B COOTBETCTBHU
C 3aKoHOaTeIbeTBOM Poccuiickoit Meneparny.

2.8. Co3anue TeXHMKO-TEXHOIOrMYECKOH HH(PaCTPYKTYpPhl 3J€KTPOHHOTO JOKYyMEHTO060pO-
Ta OCYMIECTBIIAIOT KOOPIMHATOP IEKTPOHHOTO JOKyMEHTOO60POTA 1 (MJIM) yYaCTHHKH 3JIEKTPOHHOTO
AIOKYMEHTO000pOTa IMyTeM OPraHW3alii KAaHAIOB CBA3H OT TOJIOBHOIO y3JIa 3JIEKTPOHHOTO JOKYMEH-
T0000POTa JI0 Y3IIOB Y4aCTHHKOB 3IEKTPOHHOIO ZIOKYMEHTO000pOTa, & TAaKKe IlyTeM CO3JAHHS Y3I0B
YHaCTHUKOB 3JIEKTPOHHOIO JOKYMEHTOO00POTA.

2.9. JIns opraHu3aluy KaHajioB CBS3H SJIEKTPOHHOTO JOKYMEHTO000POTa UCTIONB3YIOTCS KAHAJIbI
CBA3SH KOOPIIMHATOPA 3JIEKTPOHHOIO JOKYMEHTOO60POTA U () KAHAIEI CBS3H, apeHayeMble KOOpIu-
HATOPOM 3JIEKTPOHHOIO JIOKYMEHTOO00POTA MM yYaCTHUKAME 3JTEKTPOHHOIO JOKYMEHTOO00pOTa ¥
OIIEPATOPOB CBSI3H.

2.10. Cosmanue y3710B 3/1€KTPOHHOrO JOKYMEHTO000OPOTa U OPraHU3aIMs KaHAIOB CBS3H JJICK-
TPOHHOI'O JOKYMEHTO000poTa OcyiiecTBIsAoTes OV 3a CYET COOCTBEHHEIX CPEJICTB.

2.11. TexHuueckne u MPOrpaMMHO-TEXHHUUECKHE CPCICTBA Y3JIOB YYaCTHHKOB 3JIEKTPOHHOI'O JI0-
KyMEHTO000POTa 10JKHBI ObITh PACIIONOKEHBI B IOMELIEHHUSX, 00ecrneuMBaOIUX COXPAHHOCTD YKa-
3aHHBIX CPEICTB U KOH(HIEHIHAIBHOCTD TIepeiaBaeMoii i [IpUHUMAEMOH HHpopMaIuH.

2.11. B ciydae eciu Bo3HUKAET HEOOXOAUMOCTD pasMEIIEHHUs! Y YYACTHUKOB 3JICKTPOHHOTO J0-
KyMEHTOO00POTa JONOTHUTENBHBIX TEXHHYECKHX CPEACTB U (M) MX NepeHOoca B APYTHe IOMELICHHSI,
(uHaHCHPOBaHME BBHIIOTHEHHS KOMILIEKCA paboT 10 MpokIaaKe 0GbEKTOBBIX IMHUH CBS3H, npuobpe-
TEHHS 000PYNIOBAHHUS U IIPOrPAMMHOTO OOECTIEYEHHS H BBINOIHEHHS CIICHHAJIBHBIX PabOT OCYILECTB-
JBICTCA 34 CHCT CPEACTB Y4aCTHUKA JJIEKTPOHHOrO J0KYMEHT0060poTa. Y KazaHHbIe paboThI amst 0Gec-



TNEYCHH KOHQUIEHUHATBHOCTH W GE30MacHOCTH MPOU3BOAATCS MOCTABIIMKOM YCIYT, UMEIOIIUM CO-
OTBETCTBYIOULYIO MueH3u0. Criennduranus Ha mpuodperaemoe 060py10BaHKE, IIPOrPaAMMHOe 06ec-
TICYCHUE W MaTEPHATIBL, a TAKIKE TEXHUUECKOE 3a1aHHe Ha BBINOJHEHHE CICLHAIbHBIX PabOT COracy-
FOTCS ¢ KOOPIMHATOPOM 3JIEKTPOHHOIO TOKYMEHTOO60POTA.

2.12. DnexTpOHHBIH 10KYMEHTOOGOPOT OCYLIECTBIAECTCS OCPEACTBOM OOMEHa JNIEKTPOHHBIMH
COOOLIEHUAMH. DIEKTPOHHOE COOOLIEHHE COCTOMT U3 CONPOBOAUTENLHOMN U COJIEpKaTEeNbHON YacTel.
ConposomuTenbHas 4acTh NpeAHA3HAYEHA IS 4IPECALlN COOBIIEHHS. ConepxatenpHas 4acTh Ipe-
CTaBJISIET COOOM TEKCT COOOLIEHHs THGO0 TEKCT COOOLIEHHUS ¢ PUCOSANHEHHBIME baitnamu, comepxa-
UMK SJIEKTPOHHYIO KOIHIO (3ICKTPOHHBIH 00pa3) JOKYMEHTa MM 3JEKTPOHHBIA JOKYMEHT, U WX
PCKBU3KTEI, OMHCAHHbIC C OMOIIBIO A3bIka XML. dopmar daiioB, HCHOIB3yEMBIX IIPH OCYIIECTBIIE-
HUH SJICKTPOHHOTO TOKYMEHTO000POTa, JOJDKEH COOTBETCTBOBATE HALMOHAIBHBIM MM MEXIyHAPOL-
HBIM CTaHJapTaM JHO0 HMETh OTKPBIThIA HCXOHBIA KO U OTKPBITYIO CTPYKTYPY.

2.13. OtnpaButens 51EKTPOHHOTO COOBIIEHHSI, COIEPIKAITEr0 HIEKTPOHHYIO KOTHIO JOKYMEHTA,
HECET OTBETCTBEHHOCTD 33 COOTBETCTBUE COAEPIKAHHUS HIIEKTPOHHOM KOIMHU COAEPIKAHMIO ITOUTHHHUKA
JOKyMeHTa Ha OYMa)KHOM HOCHUTEJIE.

2.14. Peructpaums (yueT) 51eKTPOHHBIX COOOIIEHHH B HHYOPMALHOHHOM CHCTeMe 3JIEKTPOHHO-
o JOKYMEHTOOOOpOTa y4acTHHKA 3JIEKTPOHHOIO JOKYMEHTOOGOPOTA OCYIIECTBISETCS B COOTBET-
CTBUM C MHCTPYKIIHEH 110 JI€IOIPOU3BOACTBY 3TOI0 YYACTHUKA.

2.15. OrnpaBKa 3/1€KTPOHHBIX COOOIIEHUH W3 MH(POPMALHOHHBIX CHCTEM JJIEKTPOHHOIO JIOKY-
MEHTO000pOTa yYaCTHHKA 3JIEKTPOHHOIO JOKYMEHTOO00POTA B TECTOBOM PEXHME C TyOIMpoBaHHEeM
JAOKYMEHTOB Ha OYMa)KHbIX HOCHTEJISIX JIOJDKHA OCYLIECTBIATLCA B TEUSHHE HE MEHEE OJHOIO MecsAla
¢ MOMEHTA MOAKIIIOUCHHA Y4aCTHHKA dJICKTPOHHOrO JOKyMEHT0000poTa. Ileproa TecToBOro peskuma
ONPEACIISETCS YIACTHUKOM 3JIEKTPOHHOTO JOKYMEHTO000POTA.

2.16. Nupopmanmonnas cucremMa 3J1eKTPOHHOTO JOKYMEHTOOGOPOTA y4aCTHHKA 3JIEKTPOHHOT'O

JIOKYMEHTOO00pOTa J0/KHA 00ecnednBaTh MOArOTOBKY YBEJOMIEHHH O XOZe PacCMOTPEHHS dIeK-
TPOHHBIX COOOIIEHUH 3TUM YUaCTHUKOM.
‘ 2.17. Tlonnepkanne TeXHHKO-TEXHOJIOTHYECKOH HUH(PACTPYKTYPHI NEKTPOHHOTO JIOKYMEHTO-
000poTa B paboTOCIOCOOHOM COCTOSIHMH OCYIIECTBISETCS KOOPAHHATOPOM 3IEKTPOHHOIO JIOKYMEH-
T0000pOTa U (MJIM) YYACTHUKAMHU 3JIEKTPOHHOIO JIOKYMEHTOOO0POTA MOCPEACTBOM BBIIIOIHEHUS KOM-
ieKkca padoT, BKIIOYAIOIIUX

a) obecrieueHne paboTOCIIOCOOHOCTH IIPOrPAMMHO-TEXHHUECKHX CPEICTB,

0) aHa/M3 ¥ ycTpaHeHHe BBIABIAEMBIX B XOIE SKCIUIyaTallnd cOGOeB M OMMGOK IIPOrpaMMHO-
TEXHUYECKUX CPEJICTB;

B) PEMOHT WJIM 3aMEHY BbILEAMMX U3 CTPOsI TPOrPaAMMHO-TEXHUYECKHX CPEICTR;

r) obecreuenre COOTBETCTBYIOIIEr0 YPOBHsI HH()OPMALHOHHOH 6€3011acHOCTH.

2.18. QunancHpoBaHUE MPUOOPETEHHS PACXOAHBIX MATEPUATIOB (CHEMHBIX HOCHTEIIEH uHpOop-
MalluH, KapTPUJDKCH K MPUHTEPAM U JIPYTHX) OCYIIECTBISETCS YYaCTHUKAMH 3JIEKTPOHHOTO JIOKYMEH-
TO0OOpOTA.

2.19. Mudpopmannonnas 6€30I1aCHOCTb NPH OCYLIECTBIEHAN SIEKTPOHHOTO JOKYMEHT0000poTa
00ecneunBaeTCs KOMIIEKCOM TEXHUYECKHX W OPraHU3alMOHHbBIX MEPOIIPHSTHI.

2.20. K TeXHHYECKUM MEPOIPHSATHIM OTHOCATCS:

a) OpraHu3alys U UCIOJIb30BAHUE CPEJICTB 3aIUTH HHPOPMALUHU B MOJIHOM 00beMe UX (yHKIIH-
OHAJIBHBIX BO3ZMOYKHOCTEH;

0) obecreyeHue EIOCTHOCTH 00pabaThIBAEMBIX JaHHBIX;

B) o0ecreyeHre aHTUBUPYCHOM 3alUThl HH(POPMAIHH.

2.21. K opraHu3allHOHHBIM MEPOTIPUSLTUSIM OTHOCSTCS:

a) KOHTPOJIb BBIIOJIHEHHUs TPeOOBaHHII HOPMATHBHBIX IOKYMEHTOB, PErjaMeHTHPYIOMHX obec-
NEUCHHE 3aIIUTEI HHPOPMAIIHH;

0) ompenenenue JOKHOCTHBIX JHI YYACTHHKOB 3JIEKTPOHHOTO HIOKYMEHTOO0OpPOTa, OTBET-
CTBEHHEIX 3a oOecrneueHre HHPOPMALMOHHON 0e30I1aCHOCTH;

B) YCTaHOBJICHME NOPANKA PE3EPBHOTO KOMHPOBAHMS, BOCCTAHOBIEHUS U apXUBUPOBAHHS 0a3
JAAQHHBIX, HaXOASIIUXCs HA TOJIOBHOM Yy3JI€ 3JIEKTPOHHOIO JIOKYMEHTO000pOTa, a TaKXke MopsaKa 00-



HOBJICHUS aHTUBHUPYCHBIX 6&3;

F) YCTAHOBJICHHUE TIOpsIAKa JOIYCKa JJIs IIPOBCACHUS PEMOHTHO-BOCCTAHOBHUTEIBHBIX pa60T Ipo-
I'PaMMHO-TEXHUYECKHX CPEACTB;

) OpraHu3anus peXXUMHBIX Meponpnﬂmﬁ B OTHOLICHUU IMOMEINCHUH, B KOTOPBIX pa3sMEIICHBL
Y3JIbI YHaCTHHUKOB DJICKTPOHHOTO IIOKYMCHTOO60pOTa, H TCXHHUYCCKUX CPEIACTB 3TUX Y3JIOB.

2.22. OTBETCTBEHHOCTDH 3a HaJJjieXxallee U CBOCBPEMEHHOE BLINOJHEHHE HacTogmero [lomoxe-
HHUS HECET PYKOBOAUTEIIb KaXKIOIO CTPYKTYPHOTO [IOApa3aCIICHUS.

2.23. Ha kaxznoro cotpynuuka, ncronbsytomero CDJI, Bo3naraeTces nepcoHanbHas OTBETCTBEH-
HOCTb B Clly4ae:

a) HeOPEKHOro, XaJaTHOrO OTHOIIEHHUS K CBOMM OOSI3aHHOCTSIM;
0) HESTHYHOIO OTHOLICHHS K JPYrHM cOTpyaHHKam OV

B) HECOOTBETCTBHS 3aKOHO/IATEIBCTBY, JIOKAILHBIM HOPMATHBHEIM aKTaM 0(OPMJISEMBIX A
I) HapyLIEHHs PeKMMOB cOXpaHHocTH DJ;

/1) MHOM OTBETCTBEHHOCTH COTPYAHMKOB YCTAHABIMBACTCS H0KHOCTHBIMH HHCTPYKIUSIMH.
2.24. Vlnas OTBETCTBEHHOCTH COTPYIHUKOB YCTAHABIMBACTCS MOIKHOCTHBIMH HHCTPYKLHUSIMH.

3. 3akiouuTe/NbHbIE MMOJIOKECHHU A

3.1. Hacrosimme «Ilonoxenne 06 anextponrom nokymentooGopore MJIOBY «JICKB Ne
12» BeTynaer B cuity ¢ MOMEHTa YTBEPK/IEHHS U ASHCTBYET 10 €ro H3MEHEHHs HITH OTMEHEL.
3.2. Tlonoxenue MOATKHUT pazMelleH IO Ha opHIHaILHOM caifte OV,

3aBenyromui (/%ldé/ /H.M. JleGenesa/

M.IL



[Ipunoxenue Ne 27
K npukasy «O0 y4eTHOM MOTUTHKEN
oT «04» uronsg 2023r. Ne 132

IHOJIOKEHUE
00 MCII0JIb30BAHUH MPOCTOI IJIEKTPOHHOI MOANMUCH AJI5 BHYTPEHHEr03JIEKTPOHHOI 0 I0KY-
menToobopora B MJIOBY «ICKB Ne 12»

1.00mue mooKeHus

1.1.  Hacrosmee «llonoxenue o0 HCHOIB30BaHUM IIPOCTON 3JIEKTPOHHOM IOIIMUCU IS
BHYTPEHHETO JIEKTPOHHOTO HoKyMeHTooOopoTa B MIIOBY «JICKB Ne 12» (nanee - Ilonmoxenue)
aBysieTcst JokanbHbIM HopMaTHBHBIM akToM MJIOBY «JICKB Ne 12» (nanee — oOpasosarenbHas op-
ragusanus OY) 1 onpe/esnseT MOpsSIoK U ycaoBUs paOoThl COTPYAHUKOB C 3JIEKTPOHHBIMHU JOKY-
mentamu B Muadopmannonnoit Cucreme (manee — MC), HEIOCPEACTBEHHO CBA3aHHBIMU C UX TPYIO-
BOM JEATENLHOCTEIO, C MPUMEHEHHEM IPOCTOH 31eKTpoHHOU noanucu (nanee - [1911).

1.2.  Hacrosuee [Tonoxenune pazpadoTaHo Ha OCHOBAaHHH:

o «paxanckoro koxekca P®d» ot 30.11.1994 No 51- ®©3 (u3meH BHeceHbl D3 0T
16.04.2022
Ne 99 — D3) (¢ mocneAyOUUMH H3MEHEHUSIMHU | TOTIOJTHEHUSIMH );
. ®enepansroro 3akona «O0 3mexTponHOoM moanucu» ot 06.04.2011 Ne 63-D3 (B pen.

®enepatbHBIX 3aK0HOB OT 28.12.2022 Ne 569 —@3) (¢ mocneAyomyUMH U3M. U JI011.)

1.3. YyacTHHKaMH 3JIEKTPOHHOTO B3aUMOJEHCTBUS HA yCIOBUSAX, ONIPENETIEHHBIX
HacTosiuM [TonoxkeHueM, aBisitoTces coTpyaauku OV, moanucasmme Y BeJOMIICHUE 00 03HaKOMIIe-
aun ¢ [Tonoxenuem. Ob6pasen YBenomwieHus: npusenaeH HactosueM [lonoxenuun. [loanucanue co-
tpyaurkoM OY YBenomiIeHHs PaBHO3HAYHO MPHUCOEIMHEHHIO K COIJIAIICHUIO 00 y4aCTUH BO BHYT-
PEHHEM JJIEKTPOHHOM JOKyMeHTooOopoTe ¢ ucmonp3zosanueM IIDI1 na ycnosuax macrosiero [lo-
JIO’KEHHsI B COOTBETCTBHH cO ¢T. 428 I'pakaanckoro komekca PO («loroBop mprcoeIUHEHUN).

1.4.  Peanuzanus onpeaeneHHbIX HACTOSIUM [l00keHrEeM YCI0BUN IPUMEHEHHS
IPOCTON DJIEKTPOHHOU MOANKCH OoOecleurBaeT NPHJAHUE IOPUAUYECKON CHIIBI BHYTPEHHHM JIICK-
TpoHHEIM noKyMeHTaM OV B MC, TpeOyromum THYHOHN MOANKMCH COTPYAHUKA, U ONICPAIHSIM C HUMU.

1.5.  Hanuuue [1D]1 o6ecrieunBaeT BHYTPEHHUM SIIEKTPOHHBIM JToKyMeHTam B VIC:

e [OJUIMHHOCTB - MIOJATBEPIKIEHHE aBTOPCTBA JOKYMEHTA;
® I[IEJIOCTHOCTH - JOKYMEHT HE MOKET OBITh U3MEHEH 10CJIE [IOAIINCAHNUS,
e e OTPHIIAHHE aBTOPCTBA (HEOTPEKAEMOCTD) - aBTOP HE MOXKET OTKA3aThCsl OT CBOCH ITO/IIUCH.

1.6.  Jlns nmoamucanust 3JIEKTPOHHBIX JOKyMeHTOB B MC Hcnons3yerces nmpocras
5JIEKTPOHHAs TOIMKHCh - HH(OPMALHsl B 3JIEKTPOHHOH (opme, KoTopas NMPUCOCAMHEHA K
apyroii uH(OPMAIMK B 3JIEKTPOHHOM (opme (TMOAMUChIBAEMON HH(OPMAIMH, TOKYMEHTY B
SIEKTPOHHOM BH/IE) WIIH HHBIM 00pa3oM CBA3aHHAasA C TaKoH MH(OpMALUen, 1 KOTOPasi HCIIOJIB3YeTCs
JUISL OTIPEICJICHUS JIMIIA, TTOAMMCHIBAOILEr0 HH(POPMALIUIO.

1.7. B xavecrse ny0auyHo# yactu kimroua [1D]1 Henosnp3yeTcs yHUKaIbHOE UMS YUCTHOU
3aIMCH, IPUMEHIEMOE JII aBTOpU3aluy 1osp3oBaters Ha miatdopme 1C 8.3 (manee — MIC). B kage-
cTBe KoH(uIeHIMansHON acTy Kimoda 1511 ncnonp3yercs napois K y4eTHOM 3amucH.

1.8.  MsrorosieHue (renepauuio), Beyiauy u peructparuio B MC ykaszanHbIX B 11.1.6 uMeH
[0JIB30BATENIEN U mapoJieil OCYIIECTBIAET TTIaBHbIH OyXranrep.

1.9.  Ilapons nons3osares Ha miatgopme 1C 8.3 (nanee — C) moxeT OBITH H3MECHEH €0
BJIA/IEIBIIEM B JTIOO0H MOMEHT IOCJIE€ aBTOpU3AIHH. PEKOMEHAYeTCs H3MEHATE [1apoJib HE PeXe OJl-
HOTO pa3a B Tpu Mecsiia. Jlist CHIKeHUs prucka 1oa0oopa napoJist i HeCAaHKIIHOHUPOBAHHOI'O HCIIOJIb-
30BaHHS APYTUM JIHIIOM KJFOYa 3JIEKTPOHHOHN MOANUCH PEKOMEHIYETCs HE 3a1aBaTh I1apoJiu, HC-
M0JIb30BAHHBIE PAHEE.



2. Tepmunsb! u onpenenenns

B Ionoxenuu HCITOJIB3YIOTCH CIACAYIOIIUE TCPMHUHBI H UX ONIPEICIICHUS:

2.1 enaoeney npocmoil 21ekmponHoil noonucu - corpyauuk OV, moAnucapIImii
YBenomienue 06 03HaKOMIICHHH ¢ HACTOSIIIMM [10/105%KEHnEM M HCIIONB3YOIIHH HMS [10JI530BATENIS |
napoJib st apropusaruu B MC:

2.2, enympennuil s1ekmpounuiil Ookymenm (nasee - Jokymenm) - JOKyMEHT OJHOTO U3
THUIIOB JOKYMEHTOB, NpUBEAeHHbIX B [Iprioxkenun 1 x Hacrosimemy [Tonoskenuro, coznanusli B UCB
9JIEKTPOHHON (OpMe U MOJNUCAHHEIH TEKTPOHHOI IIOAMMUCHIO COTPYHUKA (NIEKTPOHHBIMH ITOIITH-
CSIMH COTpyIHUKOB) OV

2.3, KII0Y 21eKMpOHHOU NOONUCY - YHUKAJIbHAS T10CIIE0BATENEHOCTh CHMBOJIOB,
NpeJHasHAYeHHAs! AL TOATBEPIKIeHUS ¢ uenob3oBanuem cpeactB MC nomnmuunoctu 1911 B Jloky-
MEHTE;

2.4, peecmp 6bl0aHNbIX KNIOUEl 2NeKMPOHHOT noonucy - Xpausmuiics B IC cniucok
YHHKaJILHBIX [10CJIEI0BATEILHOCTEH CUMBOJIOB, COAEPIKAIIMXCS B BEIAAHHEIX IT0JIL30BATENIIM UMEHAX
YUETHBIX 3allicel U mapoJsix;

2.5,  peecmp omo3eanHuIX KN0Yel 2NeKMpPOHHOU nodnucu - Xpansmuiica B UC crucok
nosb3osarenel MC, Kiroun 21eKTpOHHON MOAMKCH KOTOPBIX K MOMEHTY OOpalleHus K JaHHOMY pe-
€cTpy OBLIIM OTMEYEHBI KaK HeJIeHCTBUTEIbHBIE,

2.6.  npocmas snexkmpounas noonucs (I1911) - unpopmalus B 21eKTpoHHOH popme B UC,
BO3HHUKAIOLIAs B MOMEHT BBIIOJHEHHUS BJIAJENIbLEM 3JEKTPOHHOW IMOAMKHCH KOMaHIBI MOMNUCAHHUS
HoxymenTa B untepdeiice MC, noarsepsknatomas noyIMHHOCTh JIOKyMeHTa 1/uiy (akT 03HAKOM-
nenus Biragensua [I911 ¢ JlokyMeHTOM, KOTOpast B3aUMHO OJHO3HAYHO CBSI3BIBAETCS ¢ JJOKYMEHTOM
U BJIQJIEJIBLEM TTOJIIHCH;

2.7.  wmamn 1311 - Bu3yanbHas OTMETKa 00 JIEKTPOHHOM MOAIKMCH, BKJIIOYAIOIIAS
pexBusutel 11011, koropas apromaruuecku coszgaercst cpeacrsamu MC mpu OTKpHITUH (BH3yalu3a-
uH) JoKyMmeHTa, moanucansoro 1911, B unrepdeiice VIC; Bpemst popmuposanus [1I11 oTobpaxkaer-
Cs1 B IITAMIIE IT0 YaCOBOMY I0sICy nosaw3oBareins UC;

2.8.  obpabomra snexkmponHoeo 0okymenma - neictBus noab3oBaTens MC ¢ 31eKTpoHHBIM
noxkymenToM cpeincrsamu MC, BKIrouas, HO He OrpaHUYMBASICH: CO3/IaHHUE, IPOBEPKA, MMOAMHUCAHUE
IT2TI, nudopMupoBanue npyroro noib3oBarens MC o IOKyMEHTE, MOATBEPKICHUE IOJIyYEHHUS,
O3HAKOMJICHHE, CO3AaHHE KOMUK Ha OyMa)KHOM HOCHUTEJIe, OTKJIIOHCHHE, YIaICHHUE.

3. Obecneuenue iopnzmqeucoii CHJIbI BHYTPEHHHX 3JICKTPOHHBIX IOKYMCHTOB

3.1, JKusnennsiii nuki JJoxymenrta B MIC BKTIO9aeT: co3qaHue U IPOYKE ACHCTBYS IO €ro
00paboTKe, OTpaXkeHHe B yueTe, a Takxke XpaneHue B VIC. MIC obecnieunBaeT perucTpaliio 1eHCTBHIMA
noJp3oBaTesiell ¢ JlokyMeHToM (JIOTMpOBaHKE) B TeUCHHE )KU3HEHHOTO IUKJIA.

3.2.  Bce Bragensups! [1D11 npusHatoT paBHO3HaYHOCTH cBoe [1DI1 coGCTBEHHOPYUYHOM
NOJNUCH Ha OyMa>KHOM HOCHTEIIE.

3.3.  Cospmanue I[1DI1 B UC nnumumpyeTcst COOTBETCTBYIOLIUM JIeHCTBHEM Biaaeibla
[IDI1, 1.e. HE BBINOIHSETCS ABTOMATHYECKH MJTH HE3aMETHO JUISI BJIaIe/IbIla.

3.4. Tlonnomouus Bragenslia [I9]1, noanucapero JIokyMeHT, MOATBEPIKIAIOTCS B
MoMmeHT nognucanus Jlokymenta B MIC aBToMaTH4ecKu IO IOJIOKUTEIBHOMY pe3yNbTaTy CIeayIo-
IIUX TIPOBEPOK:

® COOTBETCTBYIOLIHI MMOJIB30BATENb aBTOpU30BaH B IC,
® COOTBETCTBYIOLIUH KJIFOY 3JIEKTPOHHOM MOANKMCH BKIIIOUEH B PEECTpP BBIIAHHBIX KITFOYeH
AIEKTPOHHOM MOATHCH,

® COOTBETCTBYIOLIMHI KJIOY 3JIEKTPOHHOH MOANKMCH OTCYTCTBYET B PEECTPE OTO3BAHHBIX
KJIIOYEI JIEKTPOHHOHN MOAIUCH.
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3.5. Bpewms GpopmupoBaHHs IEKTPOHHOH noanmucH Qpukcupyeres cpeacrsamu UC o
rpuaBuuckomy Bpemenu (UTC+3).

3.6.  BHyTpeHHHe 31€KTPOHHbIE JOKYMEHTBI, IePEIHCIICHHBIE B [lepedne, IpUBENEHHOM B
HacrosimeM Ilonoxenun, noanucanusie 1911, npusnarorcs 8 OY paBHBIME 110 FOPUAUYECKOH cUIle
JIOKyMEHTaM Ha OyMa)KHBIX HOCHTEJISIX, 3aBEPEHHBIM COOCTBEHHOPYUYHOH IO IIHCHIO.

3.7.  Ilompsosarenn MC npusHatot, uro Bu3yanusanus mramia [1911 mpu nemoHcTpanuu
Hoxymenrta B unrepdetice MC, pemonnennas cpencrsamu VIC, sBiIsieTCs HEOCIOPUMBIM IIOATBEP-
XKIeHueM (paKTa MOJITHCAHHs JOKYMEHTa COOTBETCTBYIOIIMM Bhajaesbiuem [IDI1 (momIMHHOCTE 1
HEOTPEKAEMOCTh).

3.8.  Xpanenue JIoKyMEHTOB OCYLIECTBIISETCS MYTEM 3aIlKCU CBeICHHM 0 JIOKyMeHTax B
apXUB JJIEKTPOHHBIX JOKYMEHTOB, KOTOPBIH siBisieTcs yacthio VIC.

3.9. OV obecneunBaeT TeXHUIECKUMHU M OPraHU3AIHOHHBIME MEPAMH 3aLIUTY
OT HECAaHKIMOHUPOBAHHOIO JOCTYyIIa U NPEAHAMEPEHHOI0 YHHUTOKECHUSI W/HJIH HCKAKEHHUS CBEIECHUN
0 JIoKyMeHTax B apXHBe 3JIEKTPOHHBIX JOKyMeHTOB VC, a Takxe rapaHTUPYeT MOATBEPIKIAECHHE aB-
TOpCTBA JIOKyMeHTa, noanucanHoro 11011 aBropa, B ToM 4ucie myTeM yTBEPXKIEHHUS MOMMEHHOTO
OIPaHUYEHHOIO CIIMCKA JIML, UMEIOLIUX paclIMpeHHble (aIMUHUCTPATUBHBIC) IpaBa AOCTYIa K apXH-
BY 3JIEKTPOHHBIX JoKymMeHTOB MC.

3.10. Jdoxymentsl xpansitcsi B IC B Tom hopmare, B koTopom 0HH ObLTH co31aHBL. CpOK
xpaHeHust JJokyMeHTOB U cBeeHUH o JlIokyMeHTax He MOXKET OBITh MeHee 3 (TpeX) JIST U OIpe/aelis-
€TCs B COOTBETCTBUHU C JIOKAJIbHBIMH HOPMATUBHBIMH akTtamu OY HIIH ee CTPYKTYPHBIX IOJpasiesie-
1505058

3.11. Komnust 37eKTPOHHOI0 JOKyMEHTa MOXET OBITh H3rOTOBJICHA (pacreyaTana) Ha
OymaxkHoMm HocuTesie cpeactsamMu MC u 3aBepeHa COOCTBEHHOPYUYHOU MOMANHUCKHIO Bianmenbia 11911,
nu00 wieHaMH KOMHCCHH, BK/IIOUarolei B ce0s KaKk MUHUMYM pykKoBomuTens OV | JIHII0, IMEIOIIee
pacluMpeHHble (aIMUHACTPATUBHbBIE) [IpaBa 10CTyIa K apXUBY 3JEKTPOHHBIX JoKyMeHTOBMC. Komnus
SJIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHTENe JIOJDKHA COJIep)KaTh BU3YAIM3AIMIO [ITaMIia
(mrramnos) 1211, moarsepknatomtyto, uro opurunai Jlokymenra noanucan [1911. AyTeHTHYHOCTD
9JIEKTPOHHOTO JOKYMEHTa M ero KOMUHU Ha OymMakHOM HocuTene obecrieunBaercst cpeacteamu VC.

4. HpaBa, 00SI3aHHOCTH M OTBETCTBEHHOCTH BJIaJebIa BJ]eKTpOHHOﬁ nmoanmucHu

4.1. Bnanenen 1911 umeer npaso:

e oOpamiarbess k OTBETCTBEHHOMY 3a TexHMYecKyro momaepxkky VMC rimaBHOMy Oyxrantepy
JUISL aHHYJIMPOBAHUSs! (OT3bIBa), IPHOCTAHOBKY (BO30OHOBJICHHUS) NEHCTBUS IPUHAIIEKALIETO
eMy KIIFo4a 3JeKTPOHHON MOMUCH;

° B CJiy4dac H€O6XO,£U/IMOCTI/I 3aMC€HbI, BOCCTAHOBJICHH S KJIFO4Ya BHGKTpOHHOﬁ IIOAIINCH
obpaTuthess K OTBETCTBEHHOMY 3a TeXHHuecKyto nomaepxkky MC ¢ cooTBeTcTBYyroIEed npochOoi
MIOJTYYWTh HOBBIM KJIFOU 3JIEKTPOHHOMN ITO/IITUCH;

e oOpaiarbes K pykoBoacTBy OV st pazbopa KOH(PIUKTHBIX CUTyalui (CIOpoB),
Bo3HHKaromux mpu npumenenuu 1911 B C.

4.2.  Bnanenen 1911 o6s3an:

e BecTH 00pabOTKY BHYTPEHHHX IEKTPOHHBIX TOKYMEeHTOB B VIC B COOTBETCTBHH CO CBOUMH
JIOJOKHOCTHBIMH 0053aHHOCTSIMH;

e [PUHMMATh BCE BO3MOXKHBIE MEpHI M IIPEJOTBPALICHUS HECAHKIHMOHHMPOBAHHOTO
HCIIOJIE30BAHIS CBOETO KITIOUa 3JIEKTPOHHOMN MOIIUCH;

e HU IIPH KaKUX YCJIOBHUSX HE MepeaBaTh KIIOY 3JIEKTPOHHOH [TOANUCH IPYTHUM JIMIIAM,

® IIpH KOMIIPOMETAIIMH CBOETO KIIFOUa AJIEKTPOHHOU MOJIHCH He3aMeIIUTEIbHO 00paTUTLCS K
OTBETCTBEHHOMY 3a TeXHHUYECKYIO monepxkky VC amst nprocTaHOBKM AEHCTBHS MPUHAIEKAIIETO
eMy KJIF04a 9JIeKTPOHHOM MOAIHCH.

4.3.  Bmagenen 1911 HeceT MMYHYIO OTBETCTBEHHOCTD 3a COXPAHHOCTEH CBOETO KJIIOYa
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BJIEKTPOHHOM IIOJIUCH M €T0 3aIl[UTy OT HECAaHKIIMOHHPOBAHHOTO MCIOJIB30BAHIS.
Bu Texunonorust npumenenus cpeacrs IIDII 8 UC

5.1, Jlna mpumenenns 1911 8 VIC sranensuy 1911 HeoGxoaumo aBTopusoBarbes B VIC ¢
HCIIOIb30BaHKUEM ITyOJIMYHON W KOH(DHAEHIMAIBHON yacTedt kmoua [19311 (MMs osIb30BaTEIS U I1a-
poib). Iloxnucanue JloKyMeHTa BBINOMHSAETCS ITyTeM HAXKATHS HA kHonky "lloanucars" B unTEp-
detice 1C.

5.2.  Hudopmarus 060 BeexX BBIIAHHBIX MOJIB30BATENIO KJIFOUAX 9JIEKTPOHHOMN TOJITHCH,
Alatax MoJy9CHUs ¥ MPEKPALICHHsSI HX AeHCTBUS (M3bsiTHs) XpaHuTcs B VIC OCTOSHHO.

5.3.  llpu mpexpamenus y cotpyanuka OY JODKHOCTHBIX 0OS3aHHOCTEH 110 o0paboTke
BHYTPCHHUX 3JICKTPOHHBIX IOKYMEHTOB C HCMOIb30BanueM [1D1T uinu npy yBoJIbHEHHH COTPYAHUKA
€ro K09 BHOCHTCS B PEECTP OTO3BAHHBIX KJIFOUEH 2JIEKTPOHHOM nmoanucu OTBETCTBEHHEIM 33 TEX-
HuecKyro moxnepkky MC. C MoMeHTa BHECEHHs KIllOYa B PEeCcTp OTO3BAHHBIX KIFOUEit JJIEKTPOH-
HOH MoAmucy Bee nocnenyomue JJokyMeHTbl, moanucannbie 91oi [1911, He CUMTArOTCs MOMHUCaH-
HBIMH HaJJIXKaIUM 00pa3oM, T.€. MO/MUCHIO, PABHO3HAYHON COOCTBEHHOPYUHO.

6. 3aKII0YUTEIbHbIE T10JI0KEHH ST

6.1.  Hacrosuee «llonoxenne 06 HCIOIb30BaHME TPOCTOH 3MEKTPOHHON TOIUCH ISt
BHYTPEHHETO 3JIEKTPOHHOrO HoKyMeHToobopora B MIIOBY «JICKB Ne 12 Berymaer B cuiy ¢ faThl
YTBEPXKIEHUS (COrJIacCOBaHUA).

6.2.  Teker Ilonoxenus pasmentaercst B UC. Crioco6 nocTyma K aKTyanbHOM Bepcuu [lo-

JIOXKCBHSI OITUCBIBACTCS B I10JIb30BATENbCKON ToKkymeHTanuu k VC.
6.3. Jloxymentrl, co3nannble B VIC u nomnucannsie I1OI1 B COOTBETCTBHH C HACTOSIINM
IlonoxeHneM, NPU3HAIOTCA IOPUAMYECKH 3HAYMMBIMA C JaThl YTBEPIKACHHUS (cormacoBaHus)
[Tonoxenwus.
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ITEPEYEHbB JIOKYMEHTOB

Y4YacTHHKH BHYTpEHHEro SJICKTPOHHOTO  IoKyMeHToo60opota B MJIOBY «ICKB Ne 12»

HCIIOIB3YIOT IIPOCTYXO SJIEKTPOHHYIO MOAMIHUCH IIpu 06pa60TI<e CJIICOYIOIUX SJICKTPOHHEBIX
HTOKYMEHTOB:

Benomocts rpynnoBoro Hauucenus 10x0710B (ko1 popmer 051043 1)

M3BeleHne 0 HAUMCIICHHH TOX0I0B (yrounenun Hauncienus) (Kox (opmbr 0510432)

AKT 0 KOHCEpBallHH (packoHcepBalmm) 00bEKTa OCHOBHDIX cpencts (ko Gpopmer 0510433)
AKT nipueMa-nepeaun o0beKToB, [TOJIyICHHBIX B JIMUHOE [10J1b30BaHUE (K07 hopmbl 05 10434)
AKT 00 yTHIH3ALMH (YHHUYTOIKEHNH) MAaTepHabHBIX NeHHOCTeH (Kox hopmbr 0510435)

AKT 0 NPU3HAHMH OE3HAJECKHON K B3BICKAHUIO 3a/I0/DKCHHOCTH 110 10X0/aM (Koa (OpMBI
0510436)

Pemenue o crmcanun 3anomkennoct, HEBOCTPeOOBAHHON KPEIUTOPAMH, CO cueTa (xox dop-
mbl 0510437)

Pemenue o nposenennu MHBEHTapu3aluu (ko Gopmbr 0510439)

Perenune o npexparuenun mpusHaHUS aKTHBAME 0OBEKTOR He()MHAHCOBBIX AKTHUBOB (KO ¢bop-
M1 0510440)

Pemenne o npusnanuu 06bexToB He(DUHAHCOBBIX AKTHBOB (KO bopmbr 0510441)

Pemmenre o npusnanuu (BOCCTAHOBIJICHHH) COMHHTETBHON 3a/10JKEHHOCTH 110 Jnoxonam (Ko
bopmbr 0510445)

Pemennn 0 BoccTanoBieHun KpeIMTOPCKOM 3810/ DKEHHOCTH (kon popmbr 0510446)
HMsmenenue Pemmenus o nposenennn MHBEHTapu3aiuu (kox Gopmsr 0510447)
3asBKa-000CHOBAHUE 3aKYIIKH TOBAPOB, pabor, yeiyr Maaoro oGbeMa uepes mogoTIETHOE JTH-
110 (ko1 popmer 0510521)

AKT 0 pe3ynbTaTax HHBEHTAPH3AINH HAJTMYHBIX ICHEIKHBIX cpencts (kox popmsr 0510836)
Benomocts Haunciienus 10x0108 6roukera (kox popmbr 0510837)

Benomocts Beinanaiomux 10x0108 (koj Gopmb 0510838)

AKT 0 TIpHeMe-Tiepe/iade 00beKTOB He()HHAHCOBBIX AKTHBOB (kox popmer 0510448)

Haknannas na BHyTpenHee nepemerienne o6bekToB He(QUHAHCOBEIX aKTHBOB (KOJ (hOPMbI
0510450)

Tpebosanne-maxtagnas (kox popmsr 051045 1)

AKT IPHEMKH TOBApOB, paboT, yciyr (kox Gopmbl 0510452)

Wssewenue o tpaucdepre, nepesaBaemMom ¢ yeioBuem (0510453)

AKT O CIIHCAaHMU OOBEKTOB He()MHAHCOBBIX AKTHBOB (KpoMe TPaHCIOPTHBIX CPEaCcTB) (KO

Gopmbr 0510454)

Haknannas Ha OTIyck MaTepuasipHBIX [[eHHOCTE HA cropony (kox popmer 0510458)
AKT O CIIHCAHUH MATEPHAIBHBIX 3aIACOB (KO Gopmer 0510460)

AKT 0 criucannu G1aHKOB CTPOrOH OTYETHOCTH (KO Gopmer 0510461)

AKT 0 pe3ynbTaTax HHBEHTapH3anU (KOJ Gopmer 0510463)

[Ipumerenue u popMHpOBAHHE HTEKTPOHHBIX PErucTpoB OyXrajiTepcKoro ydera:

AypHan onepaimii 1o 3abanancosomy cuery, B paspese Kax10ro 3abajgaHcoOBOro cuera (Ko
Qopmel 0509213)

Benomocts moxo108 (u3nueckux sui, 061araeMbix HIDJI, crpaxoBbmMi B3mocamm (kop
gopmbr 0509095)

Kaprouka yuera umyliecTBa B IMYHOM MOIB30BAHHU (ko1 hopmet 0509097)

Kaprouka kanurtamsHeIx Bioxkennit (ko Gopmer 050921 1)

Kaprouka yuera npasa 110s1630BaH1s He(hHHAHCOBBIM aKTHBOM (xox popmer 0509214)
VHBenTapHas KapTouka yyeTa HeDHHAHCOBBIX AKTUBOB (xox dpopmer 0509215)

VlHBeHTapHas KapToUKa rpymnmoBoro yuera He(pUHAHCOBBIX aKTHBOB (K0 hopmer 0509216)
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YBEJIOMJIEHUE

HMEHYEMBI B panbHeimem "PaGoTHuk',

HACTOAIIUM IIONTBEPXKIACT YTO O3HAKOMMWICA M coriaceH ¢ «IlojosxeHreM 00 MCIIONB30BAHUU
IPOCTOH 3TEKTPOHHOM IOJMKCH NS BHYTPEHHErO JIEKTPOHHOrO NOKyMeHToo6opota B MJIOBY
«[JCKB Ne 12», a umenno: PaGOTHHK HpH3HAaeT paBHO3ZHAYHOCTH CBOEH MPOCTOM 9NEKTPOHHOH
noanucu (manee - IIDII) coGerBeHHOPYYHOM moamucH Ha OGyMaKHOM HOCHTENE W 3asBJISET O
NPUCOCIMHEHUH K COIVIALICHMIO 00 yYacTHW BO BHYTPEHHEM JJIEKTPOHHOM JOKYMEHTOOGOpOTE C
ucnonbzosanuem [I9I1 wa ycnosusax [lonoxkenus o6 MCHONB30BAHUM TNPOCTOH 3IEKTPOHHOM
IOMIMUCH IJIE BHYTPEHHErO 3JIGKTPOHHOro aokymeHTtoobopora B MJIOBY «JICKB Ne 12» B
COOTBETCTBHH €O CT. 428 ['paxknanckoro koaexca P® ("lorosop npucoenunenus") c

10.05£023r.

Jara MoAMNUCaHus, TuuHas moamucs, 1O
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CIIMCOK COTPYJIHHNKOB
3asenytomuit JleGenesa Haranbs MuxaiiosHa

3amecturenb 3aBenyromlero 1o oesonacHoct ToBctokoposa JIro60Bb I'puropresHa
3amMecTHTeN b 3aBEAYIOLIEr0 10 BOCHUTaTeNbHOH pabote Cemaruna Tatbsana Cepreesna
3aBenyromuit xo3aiictoM O3epoBa Taresina Biagumuposna

PykoBomuTe b CTPYKTYPHOrO MOJApaseeHus (C BO3I0XKEHHEM 00S3aHHOCTEH KOHTPAKTHHKA)
becenuna Anena IlerpoBHa

PykoBomutens crpykryproro noapasieneuus becenuna Ceernana [TaBnosHa

byxranrep banueix Jlionmuna BukroposHa

I'naBubli Oyxrantep Komnanuer Anna CepreeBua

Bogurens TaneBunkuit Oner BianumMupoBud

Jenonpounssonutens Ponuna AneBtrHa AJIeKCaHIpOBHA

Kranosmux Jlerrsapesa FOnus AnekcanapoBHa

IToBap (¢ BoznoxeHueMm oOs3aHHOCTEH Kabkystopa) [Isteruna Onsra Hukonaesaa
Yunrens-noromne (IIpeicTaBUTeNb TPy L0BOro koywiektuea) Cyxanosa Enena Bukroposna
led nosap Cemaruna Enena Hukonaesna

Kacrensuma Teinienxo Cetnana [letpoBHa

3aBe Iy ot ’i%/ ¢ /H.M. JleGenena

MLIT,
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